
TO: Board of Estimates, Office of Comptroller

FROM: AGC4381 - M-R Office of Homeless Services

DATE: 02/23/2026

Submission #: SB-25-14566

SUBJECT: Grant Award - Department of Housing and Community

Development (DHCD) Emergency Rental Assistance Grant

Agreement

ACTION REQUESTED OF BOARD OF ESTIMATES:

The Board is requested to approve acceptance of a Grant Award from the Maryland Department of

Housing and Community Development (DHCD).

PERIOD OF
CONTRACT/AGREEMENT:

06/18/2025 to 06/30/2026

AMOUNT AND SOURCE OF FUNDS:

Transaction Amount: $ 2,000,000.00

Project Fund Amount    

5000-GRT003590-CCA000594-

RC0603

$ 2,000,000.00    

BACKGROUND/EXPLANATION:

The Mayor's Office of Homeless Services (MOHS) has been awarded funds under the Emergency

Rental Assistance grant operated by the Maryland Department of Housing and Community

Development (DHCD). Through this funding, sub-recipients will provide rental assistance and/or

supportive services to homeless individuals and families in the City of Baltimore. The delay in

submission is due to the late announcement of the grant award.

Late Agreement: The City, by and through the Department, engaged the Provider to provide, and the

Provider began performance of, certain services more particularly described in the agreement.

Acknowledging and affirming the term set forth in the agreement has started, but not ended prior to

the date of this submission, the Department requests that the Board approve the agreement in order

to memorialize the relationship between the Parties and to enter into a written agreement governing

the services provided by the Provider and the payment for such services by the City.

SMBA&D Participation not required / Pass-through of state and/or federal funds

COUNCIL DISTRICT: Citywide



EMPLOY
BALTIMORE:

LIVING WAGE: LOCAL HIRING: PREVAILING
WAGE:

N/A N/A N/A N/A

1% FOR PUBLIC ART: N/A.

ENDORSEMENTS:

Finance (BBMR) has reviewed and approved for funds.

Law has reviewed and approved for form and legal sufficiency

SMBA&D has reviewed and approved.

CCR has reviewed and has no objection to BOE approval

 

02-18-2026

 



Monthly Invoice
Grantee Invoice is a summary of all subgrantees and grantees expenses for the month COMBINED. 

The Grantee Invoice is the Master Invoice it is a Coversheet for all of the monthly invoices COMBINED.
Subgrantee ABC

Subgrantee  DEF

Subgrantee FGH

Master Invoice Combines the grantee expenses plus the subgrantee invoices 

MASTER INVOICE=COVER SHEET FOR ALL INVOICES

Master + Subgrantee ABC+ Subgrantee DEF+ Subgrantee FGH

YOU MUST UPLOAD ALL INVOICES
INCLUDING THE MASTER

MASTER





















ATTEST 

 

 

_______________________ 

Custodian of the City Seal 

 

 

APPROVED AS TO FORM   APPROVED BY THE BOARD OF ESTIMATES 

AND LEGAL SUFFICIENCY 

 

 

_______________________  ____________________________  _________________ 

Assistant Solicitor Date                  Clerk                Date 

 

12/16/2025

Audrey_Quarles@baltimorecity.gov
BOE - Comptroller

Audrey_Quarles@baltimorecity.gov
BOE - Comptroller

Audrey_Quarles@baltimorecity.gov
BOE - Comptroller





Grantee Monthly Report Flow Chart

FA PAYMENTS TAB INVOICE

GRANTEE
INVOICE 

BOTTOM LINE

TRANSACTION 
REPORT

BOTTOM LINE

COVER SHEET

1. If all balances do not match, please do not upload your report in the portal it will be returned for revisions. 2. Please reconcile all balances 
before uploading into the portal. 3. Do not upload partial reports they will be returned . 4. If you are having portal issues, please take a 
screenshot and forward with an explanation and wait for a response. Do not send reports, just a screenshot. 5. Do not modify any file 
format for any reason. 6. Do not create a workaround. 7. Do not make notes on any templates they will be returned, only make notes in the 
portal. 8. Do not delete reports because they will be out of sequence. 9. Make corrections to the same exact report that was returned for 
revisions, do not create a new report. 10. Please check for all errors DHCD is processing your submission not identifying errors. 

“ IF YOU ARE NOT REPORTING FOR THE MONTH, PLEASE CONTACT YOUR PM BEFORE YOUR REPORT IS DUE “ 
Reports are due 15th of every month 

Questions? Doubts? Contact your PM at DHCD

Total Applications 
that received 

financial assistance

Top 3 lines of 
invoice total

Balance



PORTAL NAMING 
PORTAL NAMING 

CONVENTIONSCONVENTIONS

Greetings,

We would like all uploads to the portal to be consistent. It will help the
ERAP Team when processing monthly reports.

Please make sure to label your documents in the portal file description, next
to your document uploads as follows:

 Data Report Month Year_CoC Bonus Funds_(Your County)
 Invoice Month Year_Coc Bonus Funds_(Your County)
 Transaction Report Month Year_CoC Bonus Funds_(Your County)

Example:

 Data Report August 2024_CoC Bonus Funds_DHCD
 Invoice August 2024_Coc Bonus Funds_DHCD
 Transaction Report August 2024_CoC Bonus Funds_DHCD

If you have any questions, please don't hesitate to check-in. 

 Have an amazing day!
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